[bookmark: _Toc157170603]Research or Service Evaluation Proposal – Review Form Tool 
Research Governance Panel (RGP) and Peer Review Panel (PRP) members are encouraged to use this form when reviewing research proposals to note any comments and feedback for the researcher(s). 
Please return to the Research Governance team at research@havering.gov.uk or contact us if you have any queries or require assistance.	Comment by Louise Warner: just an observation the dotted lines make it look a little like you are supposed to start filling it in
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	[bookmark: _Toc213080585]Title of Project
	

	[bookmark: _Toc213080586]Estimated Start Date
	

	[bookmark: _Toc213080587]Estimated End Date
	

	[bookmark: _Toc213080588]Review Panel
	☐​ Research Governance Panel 
☐​ Peer Review Panel

	[bookmark: _Toc213080589]Reviewer Name
	

	[bookmark: _Toc213080590]Bias
Please detail any personal biases or conflicts of interest (if any) you have regarding this proposal. 
	

	[bookmark: _Toc213080591]Expertise
Please indicate your level of expertise on the subject matter of this proposal. This is to ensure a mix of experts as well as outside viewpoints make up the review panel. 
	☐​ High level of expertise 
☐​ Moderate high level of expertise
☐​ ​Average level of expertise
☐​ Low level of expertise
☐​ No level expertise


	[bookmark: _Toc213080592]Date of Review
	

	[bookmark: _Toc213080593]What is the outcome for the Risk Assessment?
	​☐​ Low 
​☐​ Medium 
​☐​ High



	[bookmark: _Toc213080594]Details of Lead and Supervisor  

	Does the proposal include:
-Name of the lead
-Contact details for lead
-Name of person overseeing the work
-Contact details for this individual
	☐​ Yes, all details ​are included 
☐​ Partially, some of the details are included but not all ​  
☐​ No ​ 
☐​ Unsure ​

	Any additional feedback:




	[bookmark: _Toc213080595]Details of Funder  

	Does this proposal include internal Council funding? If so, is the source, amount and breakdown of what the funding will be used for detailed?
	☐​ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ Council funding is being used but details are missing
☐ No, Council funding is not being used ​​  
☐ Unsure 

	Does this proposal include external funding? If so, is the source, amount and breakdown of what the funding will be used for detailed?
	☐ Yes, all details ​are included
☐ Partially, some of the details are included but not all
☐ External funding is being used but details are missing
☐ No, Council funding is not being used
☐ Unsure

	Any additional feedback:




	[bookmark: _Toc213080596]Background and Aims of Project  

	Is the purpose of the research or service evaluation clearly stated? 
	☐​ Yes, all details ​are included 
☐​ Partially, some of the details are included but not all ​  
☐​ No ​ 
☐​ Unsure ​

	Any additional feedback:


	Has a literature review been conducted?
	☐​ Yes 
☐​ No ​ 
☐​ Unsure ​

	Any additional feedback:


	To what extent does this research align with Havering’s Corporate Plan?
	☐​ To a great extent 
☐​ Moderate extent
☐​ Not a great extent
☐​ Not at all
☐​ Unsure ​

	Any additional feedback:


	Does the proposal demonstrate an appropriate use of resources (time, money, people)?
	☐​ Yes, resources are used appropriately
☐​ No, resources are not used appropriately
☐​ Unsure ​

	Any additional feedback:




	[bookmark: _Toc213080597]Public and Community Involvement  

	Does this proposal involve users/public or community in the design, conduct, analysis of the reporting?
	☐​ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No
☐ Unsure 

	Any additional feedback:




	[bookmark: _Toc213080598]Participants/ Accessing Data  

	Does this proposal detail the target population/participants? If so, are details included on 
· Who will be involved
· How they will be recruited
· If they are known to the lead researcher
	☐​ No, this proposal is not for primary data collection
☐ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No, this information is missing, and it is primary data collection
☐ Unsure 

	If accessing data, are the data sources and which data explicitly detailed?  
	☐​ No, this proposal is not for accessing existing data
☐ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No, this information is missing, and it the proposal would be accessing existing information
☐ Unsure

	Will participation be incentivised?
	☐​ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No
☐ Unsure

	Any additional feedback:




	[bookmark: _Toc213080599]Methodology and Techniques  

	Do the methods (data sources, collection methods and analysis plans) align with the research questions/ objectives?
	☐​ Yes, methods align with objectives
☐ Partially, methods somewhat align with objectives 
☐ No
☐ Unsure

	Any additional feedback:


	Does this proposal involve the participation of any of these protected characteristics?
	☐ Age
☐ Disability
☐ Gender reassignment 
☐ Language barriers 
☐ Marriage and civil partnerships
☐ Pregnancy and maternity
☐ Race
☐ Religion or belief
☐ Sex
☐ Sexual orientation

	Are equality issues clearly addressed in the proposal?
	☐​ This proposal does not have any equality issues
☐ Yes, all equality issues ​are addressed 
☐ Partially, some of the equality issues are addressed but not all 
☐ No, there are remaining equality issues
☐ Unsure

	Does the proposal unintentionally discriminate or place any groups at a disadvantage?
	☐ Yes 
☐ No
☐ Unsure

	Any additional feedback:




	[bookmark: _Toc213080600]Data Handling and Storage  

	Does the proposal clearly detail the data handling and storage?
· Who will have access to the data
· How the data will be stored
· How long the data will be store
· How data will be transferred
	☐​ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No
☐ Unsure

	Any additional feedback:


	Is the minimal possible personal identifying information being used?
	☐​ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No
☐ Unsure

	Does the proposal conform to the Data Protection Act of 1998 and the Caldicott Guardian standards?
	☐​ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No
☐ Unsure 

	Any additional feedback:




	[bookmark: _Toc213080601]Publication and Feedback  

	Does the proposal clearly detail how findings will be disseminated?
· A timeline for findings 
· Where the findings will be shared and with whom
	☐​ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No
☐ Unsure

	Any additional feedback:


	Does the proposal detail if there any equality implications of the findings? If there are possible equality implications, are plans clearly detailed on how this will be managed or mitigated?
	☐​ Yes, all details ​are included 
☐ Partially, some of the details are included but not all 
☐ No
☐ Unsure

	Any additional feedback:




	[bookmark: _Toc213080602]Supporting Documents  

	Are the necessary supporting documents accompanying the application?
	☐​ Yes, all supporting details ​are included 
☐ Partially, some of the supporting details are included but not all 
☐ No
☐ Unsure

	Any additional feedback:


	After reviewing the proposal form and supporting documents, does the research or service evaluation project appear to be high-quality? 

For example, this would include:
· A solid foundation of why this project is needed
· A clear explanation of how the methods proposed will attain the right data to answer the main objectives
· Considerations for equality implications
· Plans to disseminate and share the findings
The proposal would not have:
· Contradictory contents
· Gaps in the proposal, plans or supporting material
· Ethical concerns for the participants, researcher or Council
	☐​ Yes, the project appears to be high quality 
☐ Partially, there are some concerns 
☐ No, the project does not appear to be high quality
☐ Unsure

	Any additional feedback:




	[bookmark: _Toc213080603]Recommendation for Panel

	Recommendation
	☐​ Approve without any changes 
☐ Resubmit with minor changes (detail below)
☐ Resubmit with major changes (detail below)
☐ Reject (detail below)
☐ Unsure

	Details on the recommendation:
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